






REQUIRED CHECKLIST FOR APPLICATION 
 

o Building permit application Residential    Commercial   
o 2 Sets of plans for building or structure  (one plan 11”x17”) 
o Plot plan showing location of building or structure to lot lines (certified if required by building inspector).  If 

located in flood plain, must have certified elevations from certified land surveyor. 
o Sewer department approval or approved septic plan from Board of Health 

________________________________________ 
         Signature - Sewer Dept. or Board of Health 

o Sewer betterment fees paid 
o Well quantity report  or Aquarion Water Approval letter _____________________________________ 

     Signature – Board of Health or Aquarion letter 
o Driveway Permit from the DPW Director required for new and/or altered driveways 

_____________________________________ 
                Signature – Department of Public Works 
o Smoke Detector Permit from the Fire Department 
o Recorded copies of Variances or Special Permits granted by the Planning Board or Board of Appeals, if 

applicable 
o Planning Department Approval _______________________________________ 

              Signature – Town Planner 
o Conservation Commission Order of Conditions, if applicable 

_____________________________________ 
    Signature – Conservation Commission 

o Earth Removal Board Approval, if removing greater than 500 cubic yards of material 
__________________________________________ 

Signature – Earth Removal Board 
o I certify that I am not removing greater than 500 cubic yards of material 

____________________________________________ 
Signature - Applicant 

o Massachusetts worker’s compensation insurance affidavit 
o Certificate of disposal compliance form – Board of Health approved haulers only 
o Copy of Certificate of Insurance from Insurance Company: Certificate Holder to be Town of Millbury 
o Copy of contract signed by owner and H.I.C. holder 
o Copy of Construction Supervisor License 
o Copy of Home Improvement Contractor Registration  
o New Construction requires a HERS rater review (Millbury is a Stretch Energy Code Community)(2015 IECC)  
o Massachusetts Energy Compliance Report (RES check IECC 2015) 
o All monies due to the town must be paid __________________________________________ 

                Signature – Treasurer/Collector 
o Copy of Board of Assessor’s Field Record Card 
o Engineer Stamp ______________________________________ 
o Construction Control Affidavits 
o IEBC – investigation & evaluation (Ch. 34) existing Building Code 
o NFPA 241 Documentation 
o Uplift Calculations 
o Braced wall analysis and plans (lines, method, solution) 
o Structural assessment letter with Registered Design Professional seal and signature 
o HVAC – Manual J        Manual S        Manual D        Plans  
o Other _______________________________________________ 




